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Student Records, Document and Archiving Office

User Guide for Submitting a Withdrawal Request
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How to Apply
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Step 1 : Login to your Banner Self-
service by entering your UOS ID number
and your password.
https://www.sharjah.ac.ae/essb
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Sign in

Ux:ooocxxhd@sharjah.ac.ae

Can't access your account?

Welcome to the UoS Office Login Portal By signing
in, you agree to abide by the company's IT policies
and guidelines.

C},}. Sign-in options
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“ ul17105594@sharjah.ac.ae

Enter password

Forgot my password

Welcome to the UoS Office Login Portal By signing
in, you agree to abide by the company’s IT policies
and guidelines.

Step 2 : Click on E-Service link in the
main
menu.
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Personal Information Student

Search | || &0 |

Main Menu

Personal Information

Update addresses, contact information or marital status; review name or social security number

Student

Apply for Admission, Register, View your academic records.
WebCT.com, The e-Learning Hub

Find online help, research tools, discussions, and more!

View/UPDATE Mobile
M E-Service \ dms sl elaal

Admission Services
Student Clearance & English Proficiency Certificate Request(IELTS, TOEFL,MSAT)

service Menu

Step 3 : From the drop down menu, b)) Hlasb @3¢ dadlall (o & 3 Bglasidl
choose (University withdraw Request). JLoVl ) e lassl 6F (bl
Then click on the ‘Next’ button.

Unified
Digital
Campus
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E-Services System

Choose Required Service:
Replacement of Lost UDS ID Card - iseall 38kl oo 85 Ju v

Postgraduate Submit English Language Proficiency Certificate - o 2aill 3 selisll salgd aidus

Postgraduate Submit Other Documents - Al cilams ol

Postgraduate Submit Transcript and University Certificate - feslali sigally Jaudl sl
Postgraduate Withdraw from Program - zeodi ge clal

Refund of Credit Balances - sl sae ¥ s gl

Register a Course after Department Approval - s a8 s fass Jms

Remaining Credits for Finance Dept. Use - Ll s 03 slasau’y daadi cislud

Renewal of Student UOS ID Card - iwsa &k was
Replacement of Lost UOS ID Card - islad dshadl oo a8 Ju L
Residence Visa on UOS - xadall o 43 5 sl (il

Returning Cheques - «iguall sis)

Send Additional Copies for Graduation Documents by Post Courier - w ol 7 adi 23] dsla) ma Jus b
Siblings Discount - £A% aas |
Stamped Class Schedule - asse @i eslael Jhes ;
Stamped Exams Schedule - asse wliaeedfl Jae

Study a Course as Office Hours - &g clolif gl 4

Term Installment Plan - il oo il i dls

Update Graduating Student Documents - 4s a3 x8ste Ll ilatiag Cuams
Update Personal information after Graduation - g A s feaasll el Los

Visa Deposit - Transfer to student account - slall LN Clual (et - a8 s 2l -~

Step 4 : Fill the required information. Agllaall Ll Shay 08 : 4 8 glazll
Please make sure that your choice is 2hlasl dous (pe dSTI el )
correct. ddla)l de Coo colaladl Juoms dae




e After uploading the files, please wait 3-
5 minutes then check the status of the
files uploaded.

e Once you upload the document, kindly
to go back to the E-service page and
click on the submit button.
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Step 6 : Once you submit your request, a
notification email will be sent to you on
your UOS email to confirm the success
of your submission including your
request number.

Service Request Submitted Sucessfully

The Reference# for requested service is :
STUD_INCRQ_INC2_1412206

o ¢ Jlydl ) de cllass Sy 1 5 B9l
Zlns ASW (pslodl Sy e 39480 oy
.L'Alw‘ @)M t_.,‘lh” JLwJ\

[ Service Ref# Il Service Description

|[service status|

[STUD_ROCT_RADOC_107396] [(RADOC) Request for Additional Copies of Graduation Documents|[ COMPLETED | | < —




